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October 20, 2023 

 

RE: School Council and Fundraising Association AGM (Annual General Meeting) 

       Wednesday, October 25 at 6:30pm 

 

The Annual General Meetings of both the Mayland Heights School Council and Fundraising 
Association will be this Wednesday, October 25 at 6:30pm in the school learning commons 
(library).   All parents and legal guardians of Mayland Heights school community are 
welcome to attend.   All executive volunteer positions are up for election for a one year term 
as follows: 
 
School Council Chair 

 The chair actively encourages others to become involved in meaningful ways and 
organizes both programs and people. 

 Chairing and organizing meetings, communicating regularly with the school 

principal; ensuring regular communication with the school community.   
Vice Chair 

 The vice-chair assists the chair and is expected to fulfill the chair’s role and 
responsibility in the event that the chair is unavailable.  

  Helps prepare for school council meetings and or events. 
Secretary 

 The secretary acts as a recorder at each meeting and ensures meeting minutes are 

accurate and is prepared to attend all meetings. 

 Ensures the minutes are shared with the Principal, to facilitate distribution to the 
school community at large. 
 

Treasurer (for Fundraising Association) 

 The treasurer keeps an accurate record of all funds and financial transactions and 
ensures that records are available upon request of the school board or school 
community.  

 Reporting to the School Council on the receipt and expenditure of funds. 

 
Member(s) at Large  

 Members at Large actively support the initiatives and actions of the School Council 
and/or Fundraising Association. 

 
Key Communicator 

 The key communicator works to build and enhance a connection between 
parents/school communities and the Calgary Board of Education.  

 Attends Community of School Councils (COSC) meetings, on average of three 

meetings/year held in the evening. 
 
Mayland Heights Fundraising Association Board of Directors:  

President, Vice President, Treasurer, Secretary and two Members at Large are all up for 
election for one year term. 
 
There is also a volunteer opportunity for Casino Coordinator. 

 
No previous experience required. 

 

The Mayland Heights School Council can be reached at maylandschoolcouncil@gmail.com. 
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